
MIP Administrative 
Coaching Call
Presented by the Mentored Internship Program (MIP) Team

May 9, 2023, 10:00–11:00 a.m. & 11:30 a.m.–12:30 p.m. Pacific SoCal 1 & 2
May 10, 2023, 10:00–11:00 a.m. Bay Area, 11:30 a.m.–12:30 p.m. NorCal & 
Capital
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Indigenous Land Acknowledgement
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▪ We respectfully acknowledge that we live and work in territories
where indigenous nations and tribal groups are traditional stewards
of the land. Our California office resides in Tongva territory.

▪ Please join us in supporting efforts to affirm tribal sovereignty across
what is now known as California and in displaying respect, honor,
and gratitude for all indigenous people.

Whose land are you on?
Option 1: Text your ZIP code to 1-907-312-5085 

Option 2: Enter your location at Native Land Map 

Option 3: Access Native Land website via QR Code

https://native-land.ca/
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Agenda 
1. Data reporting intern requirements
2. Invoicing intern requirements
3. How to bill for interns who provide

services at multiple sites
4. NCE
5. MIP Round 2
6. Implementation Plan
7. PSAT
8. MIP Coordinator – Round 2
9. Website info
10.Q&A



Data Reporting : Intern Requirements



Intern Invoice Requirements

Intern Invoice Requirements

• The number of interns should reflect the running total of interns for the 
reporting period.

Example: If you have 5 interns and 1 intern leaves in the beginning of the 
quarter, you would report 5 interns. 
Example: If you have 4 interns at the beginning of the quarter but 1 is 
added mid-quarter, the amount reflected is 5 interns.

• If you have interns who go from site to site, count how many interns were 
assigned to the site.

Example: If there were 2 interns assigned at site A and 2 interns assigned 
at site B, but 1 intern occasionally went to site B, the report should reflect 
the site of assignment; interns should not be counted at multiple sites.



Implementation Plan

• Layout updated to include 
SMART Goals.

• There will be 9 pre-
populated SMART goals.

• Template is customizable.

• Grantee Coaches will review 
with you during check-ins.



Program Sustainability 
Assessment Tool (PSAT)
PSAT: Assess – PSAT/CSAT (sustaintool.org)

Round 2 will have an additional focus on sustainability.

MIP will require a completed PSAT.

The PSAT will be incorporated into your 
Implementation Plan for Round 2.

https://www.sustaintool.org/psat/assess/


MIP Coordinator Round 2

• Mandatory for all grantees
• Recommended 20% FTE
• Duties may include (but are 

not limited to):
o Meeting with ed. 

partners
o Checking in w/ interns 

and mentors
o Data reports
o Attending events

Key takeaways:
• Have one.
• Keep them in mind when 

creating your budget.
• This can be someone 

already involved with MIP.



No-Cost Extension (10/1/23 – 12/31/23)

No-Cost Extension (NCE) 
emails have been sent out .

Please respond letting us 
know if you will be 
participating in the NCE.

The NCE is optional; if you 
decline the NCE, no further 
action is required on your 
part.

If you plan to participate in 
the NCE, please complete 
the NCE table and send that 
to your Grantee Coach 
NO LATER THAN 
Friday, May 12, 2023.

Once you submit the 
completed NCE 
information, your Grantee 
Coach will work with 
accounting to modify your 
current budget for MIP 
Round 1.

Once the budget has been 
modified, you will receive the 
updated contract and 
payment schedule 
representing NCE for 
October 1 – December 31, 
2023.



MIP Round 2 (10/1/23 – 12/31/24)

DHCS has approved amounts for MIP Round 2. 
Preliminary NOA emails will be sent out this week.

MIP Round 2 begins October 1, 2023.

There will be an overlap during October 1 – December 31, 2023, 
if you participate in the NCE.

If you are participating in the No Cost Extension, you will have two 
invoices during the October 1 – December 31, 2023 reporting period.

If you are not participating in the NCE, you will only have one invoice for 
the October – December Reporting Period.

There will be a Final Data Report due at the end of MIP Round 1.

•For those who ARE NOT participating in the NCE, your MIP Round 1 will end September 
30, 2023, and this Final Data Report will be due October 15, 2023.

•For those of you who ARE participating in the NCE, your MIP Round 1 will end 
December 31, 2023, and this Final Data Report will be due on or before January 15, 
2024.



A SNEAK PEEK at Our New BHWD Website

• This is a glimpse into what we are working on.

• Please note, you will receive an email with next steps on how to access the new website.

• Please continue to access the current website for links and resources.

• We are pausing website access requests until the new website is launched.



Questions? 

Please enter your questions in 
the chat box and/or send them 
to CA MIP

mailto:ca_mip@ahpnet.com


Thank you!
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